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POSITION SPECIFICATIONS 
 
 
CLIENT 

Our client, the Auraria Higher Education Center (AHEC or “the Auraria Campus”) is 
a dynamic and vibrant higher education community located in the heart of downtown 
Denver. The 150-acre campus is shared by three separate and distinct institutions of 
higher learning: Community College of Denver, Metropolitan State University of Denver, 
and University of Colorado Denver. AHEC is a separate state entity whose role is to 
provide and manage shared services, facilities, and property to support these prominent 
institutions in achieving their goals. The collective student population is approximately 
38,000, with an additional 5,000 faculty and staff.  

By State Statute enacted in 2008, the mandate for AHEC is to “facilitate, in conjunction 
with the private sector, the development of facilities at and within the Center for the 
purposes of providing moneys to the center, providing occupational and educational 
opportunities consistent with the mission of the constituent institutions, and integrating 
the Center with the adjacent Denver area.” 

AHEC is committed to providing an effective, efficient, inclusive and supportive 
environment, which facilitates the missions of the three institutions. Looking to the future, 
AHEC leadership plans to implement their 2022 Strategic Plan, including:  

• Creating joint commitments with partners to:  
o Increase student recruitment and retention  
o Secure the financial future through sustainable strategies 
o Respect the rights, differences, and dignities of others 
o Leverage the location 

• Seizing the opportunity to create a new era of collaboration and shared success 
with partners by:  

o Elevating the services AHEC provides to campus partners 
o Activating the campus for students and the Downtown Denver community  
o Creating financial sustainability through new revenue streams  
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o Sustaining the legacy of the campus that honors the people, the land and 
the diversity 

AHEC maintains and nourishes close partnerships with the three institutions of higher 
education, as well as with the City of Denver, the Downtown Denver Partnership, Meow 
Wolf, Ball Arena, Empower Field, and neighboring communities and stakeholders to 
enhance the positive physical, social, and economic impact of the Auraria Campus.  

AHEC is governed by the 11-member Auraria Board of Directors. Nine members are 
voting members and two are non-voting members. The Governor of Colorado appoints 
three voting members. The three chief executives of the three institutions that share the 
Auraria campus are also voting members. Finally, three other voting members are 
appointed by the Regents of the University of Colorado; the Board of Trustees for 
Metropolitan State University of Denver; and, the State Board for Community Colleges 
and Occupational Education. Non-voting members are comprised of one member elected 
from the Student Advisory Committee to the Auraria Board (SACAB) and one member 
elected from the Faculty Advisory Committee to the Auraria Board (FACAB).  

AHEC is committed to the long-term success and development of the Auraria Campus. 
They strive to provide a safe and open environment for all employees and commit to the 
following in daily activities: 

 Respect 
 Courtesy 
 Honesty 
 Trust 
 Consistency 
 Service 

The Auraria Campus is located in the heart of Denver with easy access to light rail and 
public transportation, the three main sports arenas, Union Station, major museums and 
cultural facilities, and Denver’s vibrant downtown area, including the 16th Street 
pedestrian mall. AHEC has a total staff complement of 368 and is led by a committed, 
high-energy CEO who is committed to excellence and sustaining a welcoming, inclusive 
and safe campus and workplace. The 2021-22 operating budget for AHEC is 
approximately $48.5 million.  
 
For more information about AHEC, please visit their website at www.ahec.edu.   
 
ABOUT DENVER 
 
Denver, the Mile High City, is the most populous city in Colorado and one of the fastest 
growing cities in the country. Nestled on the eastern edge of the Rockies, Denver is 
consistently ranked as one of the best places to live in the U.S. The City offers a diverse 
array of cultural attractions, professional sports teams, fine dining, great schools and 
abundant recreational opportunities throughout the year. The City enjoys a semi-arid, 
four-season climate with more than 300 days of sunshine per year. 
 
   
 

http://www.ahec.edu/
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THE OPPORTUNITY 
 

Reporting to the Chief Financial Officer, the Director of Finance & Business Services 
is responsible for managing the daily operations and delivery of services provided by the 
Business Division to AHEC programs.   This includes the management of services and 
related staff associated with the following program areas: budget development; 
maintenance and reporting; agency general accounting; purchasing; mail delivery; 
warehousing storage and delivery; and commercial leasing and revenue contracting. This 
position serves in a critical advisory capacity providing oversight, data analysis and 
reporting on daily activities for the agency. This includes providing daily administration of 
the financial reporting system and coordinating agency audits.  
 
Essential job functions include:  
 

• In conjunction with the CFO, serve as the budget officer, developing the 
annual operating revenue and expense budgets, according to established 
requirements and assumptions, for all agency programs. Coordinate approved 
budgets with the financial reporting system, ensuring accurate budget 
bookings and distribution. Provide ongoing oversight of budgeted funds, 
alerting the CFO to discrepancies, potential overruns, and other matters of 
significance. Provide ongoing routine budget reports, as well as, special 
reports, as required, conducting analysis and problem-solving related to 
departmental and agency activities.  

• Coordinate with the CFO and AHEC program leaders to align funding priorities 
and fund sources for Auraria programs.  

• Direct, plan, and evaluate staff and activities of assigned departments 
including daily operation, programs, services, and policies that support the 
agency and the campus community. Ensure the integration of services and 
cross-utilization of resources to maintain dynamic and cost-effective 
operations.  

• Select, train, and supervise staff representing diverse and skilled positions. 
Provide oversight and management of all central accounting and financial 
control systems; purchasing, warehouse services, and mail delivery for the 
agency and partner institutions, and commercial leasing and revenue 
contracting.  

• Oversee and administer the financial reporting system, ensuring accurate 
utilization by, and the related training of, users occurs. Ensure that the system 
remains responsive to needs, monitoring and documenting system upgrades 
and approved patches.  

• Manage the preparation, production and compliance of annual financial 
statements, as well as ensuring cooperation and compliance with external 
audit agencies. Serve as the primary liaison for all agency audits as directed 
by the CFO.  

• Provide oversight of the commercial leasing and revenue contracting for the 
agency, certifying lease compliance, including ensuring that timely payments, 
percentage rents, and commission are received according to lease 
requirements. Ensure the proper administration, record keeping and archiving 
of agency leases, legal agreements, contracts, memorandums of understand, 
and other documents pertinent to leases and revenues. Ensure the timely and 
accurate reporting of sales and other related reports.  
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• Provide direction, supervision, and oversight of the procurement services and 
related functions (purchasing, mail delivery, warehousing storage and 
delivery), ensuring effective operations and comprehensive service delivery. 
This includes the administration and oversight of services provided to the 
agency, as well as the three partner institutions. Ensure that the department 
complies with agency expectations, including consistent service to the 
community and other supportive measures. Participate in short- and long-
range planning, providing professional input on program direction for future 
development, which is consistent with the agency expectations and goals.  

 
Among the key stakeholders, both internal and external to AHEC, the Director of 
Finance & Business Services will interact with are the following: 

• General Counsel and Chief Administrative Officer 
• Leaseholders and contracted revenue agents 
• Audit representatives 
• Auraria Executive Staff, department heads, program managers, etc.  
• Other campus groups and financial representatives 

 
The authority of this role serves to commit the agency to decisions based upon financial 
information provided. The position exercises a high level of decision-making authority 
including: 

• Analysis of fund sources and expenditures that allow for the efficient operation of 
the agency programs and services.  

• Efficient and effective management of the agency’s budget reporting, annual 
financial reporting and general accounting services.  

• Efficient and cost-effective management of administrative functions.  
 
The Director of Finance & Business Services oversees a total staff complement of 25 
through two direct reports comprised of the Controller and the Purchasing and 
Distribution Services Director.  
 
THE PERSON 
 
AHEC seeks a results-oriented, experienced and highly mission-driven leader for this 
role. Other qualities sought include: 
 
• An undergraduate degree in Business Administration, Finance, Accounting or related 

field of study; an advanced degree will distinguish the most attractive candidates. 
• Certification as a CPA, CMA or CGFM is highly desired.  
• Ideally five or more years of professional experience managing complex financial 

services of a comparably-sized organization. Experience should include significant 
budget development and oversight experience, as well as fund oversight and financial 
reporting for a complex multi-fund source operation.  

• Previous experience in higher education or governmental agency with complex multi-
functional operations is preferred as is demonstrated experience with governmental 
accounting and associated financial reporting.  

• Proven competence with enterprise general accounting systems and Microsoft Office.  
• Demonstrated experience with refining organizational processes in the spirit of 

continuous process improvement. 
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• Demonstrated staff management and development experience; a strong record of 
effective and inclusive team building.  

• A passionate personal alignment with the vison and mission of AHEC.  
 

PERSONAL CHARACTERISTICS 
 
• An energetic, hands-on, confident but down-to-earth leader who embodies AHEC’s 

core values.  
• An inspirational leader; proven ability to support the leadership team and diverse 

groups of staff members to reach agency goals. 
• A combination of solid business experience and acumen and an appreciation for 

revenue generation and sustainability especially within the higher education or 
governmental sectors. 

• Results-oriented and driven to move things forward; strives toward continuous 
improvement and measurement against goals. 

• A “people person” who is compassionate, operates with humility and effectively 
integrates into AHEC’s culture and environment, rapidly gaining the trust and respect 
of colleagues and team members throughout, even as he/she simultaneously drives 
change and operational process improvements. 

• A relationship builder who is able to develop strong relationships with senior 
management, external partners and stakeholders.  

• Oral and written communication abilities – strong presentation skills; persuasive and 
articulate; diplomatic and open style; a good listener; credible. 

• Impeccable ethics and highest integrity. 
• A proactive leader; intellectually curious; regularly investigates and brings new ideas 

to the organization, especially with regard to operational best practices and staff 
leadership; skilled in critical and creative thinking to identify the strengths and 
weaknesses of alternative solutions, conclusions or approaches to issues. 

 
COMPENSATION 
 
AHEC will offer the successful candidate a competitive base salary targeted to be in the 
$105,000 to $125,000 range, dependent on experience and qualifications. As a 
participating member of the Colorado Higher Education Insurance Benefits Alliance 
(CHEIBA), AHEC offers a full range of benefits that includes health, dental, vision, drug, 
LTD, life & AD&D insurance coverage, a generous PTO policy, and participation in the 
Colorado Public Employee Retirement Association.  
 
APPLICATION PROCESS 
 
EFL Associates, an executive search firm, is assisting AHEC with this important search.  
All calls and inquiries should be made through the search firm representatives listed 
below. Referrals and applications will be held in confidence. Review of applications will 
begin immediately and will continue until the position is filled. 
 
NON-DISCRIMINATION 
 
Our client and EFL Associates firmly support the principle and philosophy of equal 
opportunity for all individuals, regardless of age, race, gender, sexual orientation, creed, 
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national origin, disability, veteran status, or any other protected category pursuant to 
applicable federal, state or local law. 
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